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WELCOME to a safe place where children will be shown love and care in a warm and nurturing 
environment.   We are a quality Star 3 Center which has been in operation since 1978 and 
licensed through PA’s Department of Human Services.   
 
Missions Statement 
Our mission is to reach out to our community with the grace and love of God through the care 
and education of children. 

 
Grace Assembly Childcare Educational Philosophy 
Our center is rooted in the Christian faith and we use the Bible as our rule of faith and conduct.  
Weekly Chapel is an important part of our schedule as is our daily Bible story and prayer time.  
As educators we believe that all children are intrinsically motivated to learn and have an innate 
curiosity about the world around them. We provide opportunities to think, imagine, build and 
grow as each child develops at their own individual pace. We strongly believe that a child’s work 
is his or her play.  Children learn most effectively through a play-oriented approach of which 
concrete, hands-on activities are the focus of our daily curriculum.  At Grace we also understand 
a need for traditional instruction for primary grade preparedness; therefore we also incorporate 
traditional methods of instruction.  Our curriculum fosters a caring and learning environment for 
each child by providing opportunities for socialization, positive emotional growth, the 
development of fine and gross motor skills, language development and reading and math 
readiness. 
 
We believe parents are an important part of every child’s experience in our program.  Parents are 
their child’s “first teacher” and are a major influence in their lives. Parents are welcome in the 
program at any time to observe or participate. We will work with parents regularly to assure that 
their child is having the most positive experience possible at Grace. 
 
OUR CURRICULUM:   We implement both the Creative Curriculum and a traditional 
approach to academics.  Our unique approach prepares the child for primary school readiness by 
incorporating math, language, literature, fine and gross motor skill development, and social and 
emotional support through interest centers and weekly themes. 
 
ENROLLMENT POLICY: Grace Assembly Learning Center is an Equal Opportunity child 
care provider.  Please see page 7 for our non-discrimination policy.   
 
CONFIDENTIALITY: We respect and safeguard the privacy of our families by using the 
information in a confidential, professional and responsible way.  Staff is never to discuss 
sensitive information about a child or family with or in front of the children, other parents, non-
involved staff, or the general community. 
 
DISCIPLINE:  The classroom is organized to promote positive behaviors through room 
arrangement, routines and procedures, and consistent expectations and methods of limit setting.  
Removing a child from the situation would solve most situations concerning discipline.  Harsh 
verbal or physical treatment of a child is not permitted.  We expect our teachers to promote an 
accepting environment by being keenly aware of individual needs of their children and 
responding to those needs.  When a child demonstrates behavior that is unsuitable for the center, 
you may be asked to come in for a conference.  
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SAFETY: A safe and healthy environment for children, families, and staff is assured through 
careful selection, use and maintenance of materials, furnishings and equipment; and training (e.g. 
first aid, fire safety, water safety, and CPR). 
 
If an injury occurs, the closest available parent is notified.  If medical attention is required, the 
parent may request the staff to transport the child and meet them at the medical facility. 
Depending on the nature of the injury, an ambulance may be required. Grace Assembly will take 
the child’s emergency release paper in the file with them. In case of a minor injury, the child is 
immediately treated, an injury report goes home the day of the injury, and a copy is placed in the 
child’s file.  When a child is taken to the hospital, an accident report must be filed with the state. 
 
FOOD:  Children bring their lunch in a marked lunch box and it is placed in their class’ 
designated refrigerator. A morning and afternoon snack is provided by parent fee, per classroom. 
The Center supplies whole milk for ages 0-1 years old and 2% milk for all other age groups. We 
have a microwave to heat small items.  In the summer, we request no heat-ups.   
 
We try to serve a minimum of “empty calorie” foods during snack times.  If your child has a 
special diet or food allergy, we may ask the parent to provide the necessary food item. 
 
Parents may bring in a special treat for the day or to celebrate birthdays. Please check you’re 
your child’s teacher for the class quantity and possible allergies. 
 
ADMISSION: Call for an appointment with the director or assistant director, who will give you 
a tour of the facility and the registration forms. After the tour, if you have any additional 
questions please call. If you decide to enroll, please bring back the forms along with the non-
refundable registration and security fees ($50 each).  
 
DAYS OPEN: We are open 6:30 a.m. to 5:30 p.m., Monday through Friday.  Holidays the 
center will be closed are:  Good Friday, Easter Monday, April’s Election Day (April 26th), 
Memorial Day, 4th of July, Labor Day, November’s Election Day (Nov. 3rd), Thanksgiving, Day 
after Thanksgiving, and Christmas Week (the week between Christmas and New Year).  Please 
check individual class calendars for additional information. 
 
SECURITY: There is a security system on both entranceways into the building, which is 
accessible with a key fob, which is given upon registration. One fob is given per family, there is 
a $10 fee for additional or replacement key fobs. Key fobs are returned to the center on your 
child’s last day. 
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WHAT TO WEAR TO SCHOOL: Think of your child’s comfort and provide simple clothing 
of uncomplicated fasteners, clothing that is washable, and sturdy for outdoor play.  Outdoor play 
is encouraged daily; please dress your child appropriately for outside play.  In the winter, be sure 
your child has mittens and a hat.  We require sneakers while on the playground. Please bring a 
labeled zip-lock bag with a complete change of clothing.  This should be left in your child’s 
labeled backpack or cubby. Please label all coats etc.    
 
WHAT TO BRING TO SCHOOL: If your child needs a diaper bag, please put their clothes in 
it with diapers, tissues, wet wipes, diaper cream, bibs, and a plastic bag for soiled clothing.  
Please label all bottles & drinking cups and diaper bag itself.  If your child does not need a diaper 
bag, please send in wipes, tissues, hand sanitizer, and a complete change of clothes in a book bag 
or plastic bag. Each class has a list of things needed at the beginning of the school year. 
 
NAPTIME: If your child naps, please bring a small blanket labeled for your child at naptime. 
We ask that you wash the blanket weekly.  Each child is asked to nap, if this is still appropriate 
to your child’s age.  When a child is not a napper, he/she is permitted to stay up and play with 
quiet items, which can be brought from home.  Some of these quiet items can be stored in your 
child’s cubby.  If they become too noisy we have the option to ask them to nap.  No child is left 
unsupervised at anytime. All children have a rest time. 
 
AUTHORIZATION TO PICK-UP: We have a security card system at our doors.  If you or 
someone authorized to pick up does not have a key fob, they may buzz in at the doors, and show 
I.D. No child will be released to anyone not authorized by written parental permission.  We must 
have written authorization for changes on the agreement.  In cases where parents share joint 
custody of the child or children, both parties must approve and sign the allowed pick up list. 
Proof of joint custody must be provided and filed with the office.  A release for medical 
information and new telephone numbers are to be updated every 6 months.  Please show ID 
when picking up for first time. 
 
PICK-UP & DELIVERY: If you are dropping off before 8:30am, please see your individual 
classroom’s schedule. After 8:30am, please bring your child directly to their classroom.   
 
SNACK: Our goal is to serve a nutritional mid-morning and mid-afternoon snack. Please check 
with your child’s teacher for your class’s monthly snack fee. Teachers will put a sign-up sheet 
out for special foods for holiday parties.   
 
SNOW CLOSING: Please tune in to ABC, NBC and KYW for school closing information.  
Look for the name of our school: Grace Assembly Learning Center, in Chester County. 
Kindergarten will follow Owen J. Roberts School closing information.  In this case, the Center 
may still choose to stay open for child care.  We will also post on our closed-group Facebook 
page. 
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TOYS: Except for toys that are needed in the very beginning days to ease a child’s transition 
from home to school, or a special toy brought for “Show and Tell”, we ask that you leave your 
child’s toys at home or in your car.  If an item is brought to school, we can not be responsible for 
it.  Please do not bring: choking hazards (i.e. necklaces, gum, hard candy, and small toys), toy 
guns, knives etc. 
 
PARENT COMMUNICATIOINS: Weekly, monthly and daily schedules are posted outside 
each classroom and are also distributed in each child’s cubby.   General information is posted on 
www.graceassemblyschool.com and our closed Facebook page “Grace Assembly Preschool and 
Kindergarten”.  Please update contact information every 6 months or if any information has 
changed with the office. 
  
CONFERENCES: Conferences are always available upon request.  They are normally 
scheduled in mid October and early May.  We have an open door policy to parents. If there are 
significant issues such as biting or harming others in any way, a conference will be called to 
address the issue and find a solution that is in the best interest of your child and the child care 
facility. 
 
HEALTH POLICY: The health of our children is of utmost importance. With so many children 
in our facility, illnesses will come and go; however we do our best to disinfect, sanitize, and stay 
proactive on the cleanliness of the facility. To protect the health of everyone in the daycare, be 
sure to make your child’s teacher aware of things that are going around and how your child is 
feeling. 
 

If your child has a temperature, pink eye, nausea, diarrhea, etc. please have them remain home 
until they are symptom free for 24 hours. 

If your child has a temp of 101 or more he must remain home for 24 hours until there is no 
evidence of a fever. In the event that an illness occurs while at the center, we may ask you to 
pick up your child.   

Doctor’s notes are required for your children to return to the daycare in the case of hand foot 
mouth, fifths disease, chicken pox, etc. 

Should there be an outbreak of lice, the facility is cleaned thoroughly. Everything is laundered 
and every soft toy, pillow, etc. is placed in a plastic bag for the allotted amount of time to kill the 
lice. A note is sent home to alert families of the outbreak. Your child’s bedding is placed in 
plastic bags daily so as to limit the contact your child’s belongings come in with others’.  

 
REQUESTS OR MEMOS: All requests or memos to the director or teachers must be in 
writing.  Specifically, medications to be given in school, changes in the child’s schedule or pick 
up list. 

 
MEDICATIONS: Please give detailed instructions of medications to be given to your child’s 
teacher.  A medicine dispensing form must be completed and can be obtained at the Welcome 
desk or from your child’s teacher.  All medicines need to be in the original container.  The 
worker who administers the medication will initial the medicine chart when it has been given. 
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FINANCIAL ARRANGEMENTS:  
Enrollment Fee: $50.00 (non-refundable)  Security Fee:  $50.00 (non-refundable) 
Full Time: 4 or more hours per day. Part Time: Under 4 hours per day 
 
Infants: (6 weeks -12 months)  
Young Toddlers: (13 months– 24 months)  
Older Toddlers (24 months – 36 months) 
 
  3 Days/Week 4 Days/Week 5 Days/Week 
Full Time $183 $223 $263 
Part Time $158 $189 $210 
 
Pre-School (3 & 4 year olds) must be 3 by Sept 1 and potty trained 
Pre-Kindergarten Class (4 years old by September 1st) 
 
  3 Days/Week 4 Days/Week 5 Days/Week 
Full Time $151 $181 $210 
Part Time $126 $147 $158 
 
Kindergarten (5 years old by September 1st) 
Full Day: $210.00 per week  9:00 a.m. – 3:00 p.m.   
 
PAYMENTS/ VACATIONS: All of our fees are in accordance with the agreement made.  If 
you are registered for a certain amount of days you are responsible for payment for those days 
whether your child is absent or present, including holidays- with the exception of Christmas 
Week.  All payments are to be made in advance at the beginning of each week.  Make checks 
payable to “Grace Assembly Learning Center”.  Please put the amount in an envelope marked 
with your child’s name and the date paying for and the amount contained in the envelope. This 
may be placed in the tuition box in the downstairs office or at the welcome desk. If your child’s 
class is having a field trip or monthly snack fee, the payment should be given to your child’s 
teacher. Each family is awarded one week of sick or vacation days, tuition free during each 
calendar school year.  Vacations are equal to the days you are registered: if you are registered for 
3 full days a week, you are awarded 3 full vacation days/sick days.  Please tell the office your 
vacation schedule and when you want to use those days. School year time frame is Labor Day 
through the last day of school (generally the second week in June). 
If the center is closed completely due to snow, there will be tuition due for that day.  
 
LATE FEES: 
 5:30 to 5:40 - $ 5.00 
 5:41 to 5:50 - $10.00 
 5:51 to 6:00 - $15.00 
            6:00 p.m.     -  $20.00 
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TRANSITIONS:   Transitioning into a new classroom can be stressful for some children.  To 
help ease this process, especially for younger children, we begin transitioning for small periods 
of time 2 to 3 weeks prior.  Children will spend small periods of time with the new teacher and 
class, gradually building up to the time of official transition. 
  
Some activities used in classroom transitions: 

• New child is introduced to new teacher and classmates 
• New child is shown a place for his belongings  
• New child sees where he is to place his lunch and eat lunch 
• New child is introduced to the napping room and his sleeping location 
• New child has a special story read by new teacher and is allowed free time to help him 

find a buddy. 
 
 
WAYS TO GET INVOLVED: We recognize the value of people bringing their rich heritage to 
us and we encourage this in a variety of ways.  Bring your idea to your child’s teacher or 
director.  There are a variety of ways to become involved: 

• Help as a classroom parent for parties.  
• Come into the classroom for story time, to share a talent, share your knowledge or just to 

be an extra set of hands.  
• Speak or share music in Chapel on Thursday mornings. 
• Volunteer on school field trips. 

We welcome you! 
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Grace	Assembly	Learning	Center		
1271	West	Bridge	St		
Spring	City,	PA	19475	

	
Date: January 1, 2017 

Subject: Nondiscrimination Policy Statement  

To:  Parents 

From: Denise Paganelli 

Admissions, the provisions of services, and referrals of clients shall be made without regard to 
race, color, religious creed, disability, ancestry, age, sex, national origin (including limited 
English proficiency), age or sex. 
 
Program services shall be made accessible to eligible persons with disabilities through the most 
practical and economically feasible methods available. These methods include, but are not 
limited to, equipment redesign, the provision of aides, and the use of alternative service 
delivery locations. Structural modifications shall be considered only as a last resort among 
available methods. 
 
Any individual/client/patient/student (and/or their guardian) who believes they have been 
discriminated against may file a complaint of discrimination with: 
 
Grace Assembly Learning Center 
1271 West Bridge St 
Spring City, PA 19475 
 
Commonwealth of Pennsylvania   Commonwealth of Pennsylvania 
Department of Human Services   Department of Human Services 
Bureau of Equal Opportunity    Bureau of Equal Opportunity 
Room 225, Health and Welfare Building   Southeast Regional Office 
PO Box 2675      801 Market St, Suite 5034 
Harrisburg, PA 17110     Philadelphia, PA 19107 
 
       PA Human Relations Commission 
US Department of Health and Human Services  Philadelphia Regional Office 
Office of Civil Rights      110 N. 8th Street 
Suite 372, Public Ledger Building   Suite 501 
150 S Independence Mall West   Philadelphia, PA  19107 
Philadelphia, PA  19106-9111     
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GRACE ASSEMBLY LEARNING CENTER SCHEDULE 
STAFF LOCATIONS & RATIOS 

 
6:30 – 8:30 FREE PLAY 
8:30 – 11:30 INDIVIDUAL CLASSROOM ATTENTION 
 
 
ROOM 9 DOWN - Kindergarten 
Teacher – Jackie Dippold   - Room Cap 18 
 
ROOM 1 DOWN – Pre-Kindergarten 
Teacher – Kelly Morrow – Room Cap 7 
 
ROOM 4 DOWN – Pre-Kindergarten 
Teacher – Joann Randolph – Room Cap 7 
 
ROOM 5 DOWN – Older Toddlers A 
Teacher – Debbie Hendricks - Room Cap 6 
 
ROOM 6 DOWN – Older Toddlers B 
Teacher –   Joan Walleigh - Room Cap 7 
 
ROOM 7 DOWN – Pre-Kindergarten 
Teacher – Maryjo Lentz- Room Cap 9 
 
ROOM 8 DOWN – 3 & 4 year olds 
Teacher – Shirley Faulkner- - Room Cap 8 
 
ROOM 10 DOWN – 3 & 4 year olds 
Teacher – Crystalyn Gambone- Bonnie Inman - Room Cap 8 
 
ROOM 9 UP – 13 months to 20 months 
Teachers –Jennifer Macmullen –Raechel Hanratty- Room Cap 8 
      
ROOM 11UP – Infants- 12 months and under 
Teachers – Rachel Tittle – Nancy Dech- Room Cap 8 
 
11:00 – 12:30  LUNCH 
12:30   NAP PREPARATION 
1:00 – 2:30 NAPS 
 
 
NAP TIME SUPERVISION IN LARGE NAP ROOM – Room Cap 40 
Shirley Faulkner   Joan Walleigh 
Debbie Hendricks  Beth Heim 
 
NON-NAPPERS SUPERVISION 
Maryjo Lentz 
Joann Randolph 
Kelly Morrow 
 
2:30 – 3:00 NAP CLEAN UP 
3:00 – 3:30 SNACK 
3:30 – 5:30 GROUP SUPERVISED FREE PLAY 
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Grace Assembly Learning Center’s School Calendar 
(ASK FOR NEW ONE WHEN YOU START) 

 
September 
 1 Labor Day - Center Closed 
 2 First Day of School 
 23 Back-to-School Night - Preschool & Pre-Kindergarten - 7:00 pm 
 
October 
 31 Noah's Ark Parade and Party 
 
November 
 3 Election Day; School Closed, No Daycare 

8 Craft Show & Silent Auction - 8:00 am 
 24 School Pictures 
 25 School Pictures 
 26 Thanksgiving Feast 
 27-28 School Closed, No Daycare 
 
December 
 8 Christmas Program - 7:00 pm 
 23 Class Christmas Party 
 24-31 Christmas Break - School Closed, No Daycare 
  
January 
 1-4 Winter Break - School Closed, No Daycare 
 5 School Resumes 
 19 Martin Luther King Holiday - No K 
 
February 
 13 Valentine's Day Class Party 
 16 President's Day - No K 
 
March 
 TBA Grandparent's Day 
 
April 
 TBA Graduation Pictures 
 TBA Transition class visit 
 10-13 Easter Break, School Closed, No Daycare 
 26 Election Day; School Closed, No Daycare 
  
May 
 TBA Transition class visit 
 19 Kindergarten Graduation - 7:00 pm 
 21 Pre-Kindergarten Graduation - 10:00 am 
 25 Memorial Day - School Closed, No Daycare 
 
June 
 TBA Transition class visit 
 5 Last Day of Kindergarten 
 15 Summer Camp Begins 
 
July  
 3 School Closed, No Daycare 
August 21 Last Day of Summer Camp    
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OFF SITE EVACUTION PLAN 
 

If there is a NUCLEAR ALERT, Chester County Emergency Management will contact the 
center with an evacuation advisory.  At this time, the center will contact all parents for 
immediate child pick up.  Please bring proper identification for child pick up. 
 
If things escalate to an ADVISORY TO TAKE SHELTER (shelter in place and prepare for 
evacuation): 
• Close all outside windows and doors 
• Close off all outside vents and air conditioning.   
• Keep radio turned to KYW 
• If you are traveling by car keep windows rolled up and close air vents 
• If not at home take best available shelter 
•  
We will remain at the center for the advised time period or until the EVACUATION order has 
been implemented.  Our off site evacuation location is Glad Tidings Assembly of God in 
Reading. 
Staff on duty will travel with the group to the evacuation facility.  Parents of children that remain 
in our care will continue to be contacted once the evacuation facility has been reached. 
 
The DIRECTIONS  are as follows: Take Route 23 West to Route 10 North to 176 North (it turns 
into 422W).  Follow signs for Route 222 North.  Look for Target Store.  Take the Spring Ridge 
Drive Exit make left at the top of the ramp.  At the 3rd light (at Austin’s Restaurant) take a right 
onto Snyder Road.  The church is at this intersection, 1110 Snyder Road (on the left).  Church 
Phone #610-678-0266 (please do not call unless extremely necessary.  We will be calling you 
and will need the phone lines cleared.)  * Please keep this information accessible (i.e. in your 
purse). 

LOCAL OFF-SITE EVACUATIONS 
 
Should an incident affect our facility that requires a local off-site evacuation the center will 
evacuate to East Vincent Elementary, Ridge Road, Spring City.  Emergency procedures will be 
followed to notify local authorities.  Depending upon the nature of the situation, parents will be 
notified for pick up either before or after the evacuation has taken place. Please bring proper 
identification for child pick up. East Vincent phone 610-469-5100 (please do not call unless 
extremely necessary.  We will be calling you and will need the phone lines cleared) 
 

LOCKDOWN 
Should an incident affect our facility that requires a lockdown, parents will be notified by staff 
after the resolution of the situation.  Children will not be released during a lockdown.  Do not 
call the center during a lockdown; phone lines must remain open for communication.   
 
 
. 
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I have read the Emergency Plans. Parents Signature: __________________________________________ 
  

KI Pill Administration 
 
I give my permission for the KI Pill to be administered. Parent’s Signature: ________________________  
 
The KI Pill is Potassium iodide (KI) – a salt compound.  The element iodide is routinely added to table 
salt to make it “iodized”.  KI is available in tablet form, over-the-counter, without a prescription.  State 
health officials and the governor will make an announcement telling citizens when to take KI.  Anyone 
who is not allergic to iodide can take KI. 
 
 

Web Page Picture Release 
 
I give permission for my child’s picture to be used in the Grace Assembly Learning Center’s web page 
and closed Facebook group.         
Parent/Guardian Signature: _________________________________ Date: ____________ 
  
************************************************************************************* 

Allergy & Medication Posting Release 
 
Due to privacy laws, we must acquire written parental permission to post any known allergies your child 
may have or any known medications or antibiotics your child may need. I give permission to post my 
child’s allergies and medications. 
Child’s Allergies: ______________________________________________________________________ 
 
Parent/Guardian Signature: ___________________________________________ Date: ____________ 
 
 

 
AUTHORIZATION FOR DISPENSING SUNSCREEN  

1. Sunscreen shall remain in the container in which it was received. We recommend an SPF 
of at least 30, however sunscreen should not be applied until a child is at least 6 months 
old.   

2. A staff person shall apply sunscreen only if written authorization is given. 

3. Sunscreen shall be clearly labeled with the child’s first and last name.  Sunscreens shall 
be administered to only the child whose name appears on the container. 

4. Dates to be applied: April 1st-October 1st  

Parent/Guardian Signature: ___________________________________________ Date: ____________ 
 

 
Hand Sanitizer Release 

 
We are permitted to use hand sanitizer in situations where hands are not soiled but need to be sanitized. 
The sanitizer is child approved and is administered under the supervision of the teacher or assistant. 
Sanitizer is not used to take the place of washing after bathroom breaks, before/after eating or when hands 
are soiled. I give permission for my child to use child approved hand sanitizer. 
 
Parent/Guardian Signature: ___________________________________________ Date: ____________ 
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Emergency Contact and Parental Consent 
 

Child’s Name: _____________________________ Date of Birth: ________ Sex: M    F 
Child’s Address: ________________________________________________________________ 
 
Mother’s/Guardian’s Name: ___________________ Home Phone: __________________ 
Home Address: _________________________________________________________________ 
E-mail: ___________________________________  Cell Phone: ____________________ 
Work Company: ___________________________  Work Phone: __________________ 
 
Father’s/Guardian’s Name: ___________________  Home Phone: __________________ 
Home Address: _________________________________________________________________ 
E-mail: ___________________________________  Cell Phone: ____________________ 
Work Company: ___________________________  Work Phone: __________________ 
 

Alternative Emergency Contacts/Alternative Pick Up 
 

Name: ____________________________________  Relationship to child: ____________ 
Home Phone: ______________________________  Cell Phone: ____________________ 
Home Address: _________________________________________________________________ 
 
Name: ___________________________________  Relationship to child: ____________ 
Home Phone: _____________________________  Cell Phone: ____________________ 
Home Address: _________________________________________________________________ 
 

Medical Information 
 
Hospital/Clinic Preference: _______________________________________________________ 
Physician’s Name: ______________________________ Phone Number: ________________ 
Insurance Company: ____________________________ Policy Number: ________________ 
Allergies/Special Health Considerations/Special Needs: ________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
 
I grant permission for Grace Assembly Learning Center to provide or arrange for medical 
treatment) including administration of minor first aid) and/or transportation to an evacuation site 
and/or medical facility in case of a fire, natural disaster or emergency. I also grant permission for 
my child, identified above to be released to any of the emergency contacts I have designated 
above if I am unable to pick them up.  
Parent’s/Guardian’s Signature: ____________________________ Date: ___________________ 
 
I give permission for my child to go on field trips (including swimming and wading). I release 
Grace Assembly Learning Center and individuals from liability in case of accident during 
activities related to Grace Assembly, as long as normal safety procedures have been taken. 
Parent’s/Guardian’s Signature: ____________________________ Date: ___________________ 
 
Parent’s/Guardian’s Signature (Periodic Review): ____________________________________ 
Date: ___________________  
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INDIVIDUALIZED EDUCATION PLANS (IEP) & 
INDIVIDUALIZED FAMILY SERVICE PLANS (IFSP) 

INFORMATION SHEET 
 

 
The information found on an IEP/IFSP is protected by privacy laws including the Health 
Insurance Portability and Accountability Act (HIPAA).  Releases of information may also be 
required to speak to members of a child’s treatment team.  Professional development regarding 
privacy issues, and HIPAA in particular, is highly recommended. 
 

Parent Sign-Off Sheet 
 
Child’s Name: ______________________________________________________ 
 
Your child’s growth and development is measured with developmental assessments.  If your 
child currently has an IEP/IFSP, it would be beneficial to share a copy of this plan with us so we 
can work together to ensure that the guidelines are put into practice.  You do not have to provide 
this information if you do not wish to do so. 
 
 

o I am providing a copy of my child’s IEP or IFSP. 
 

o I am not providing a copy of my child’s IEP or IFSP and/or this is not applicable 
to my child. 

 
o Not applicable. 

 
 
 
 
Signature: ___________________________________________Date:_____________ 
 
Printed Name: __________________________________________________________ 
 
 
 
 
 

PERMISSION TO RELEASE SCHOOL RECORDS 
 

I hereby give my permission to release all school records for my child to the public school 
district requesting such information. 
 
Parent Signature: ___________________________________ Date: ________________ 
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FORMS TO BRING BACK: 
 

- Registration with $50 non-refundable registration fee 
- Emergency Contact Forms 
- Health Assessment Forms with immunizations 
- Contract 
- Parent Sign-off sheet for IEP’s (if applicable) / School Transition release 
- Copy of IEP (if applicable) 
- Releases 
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